AR AT

ChatGPT 2—HIIEERAMAMR Al TR, MEMEBRARTIHEXE, EXNR, URBEU
5, ERFHL R HMARRR S T/F L EERARERE.

EER EMEWHRBEFFARRESITHE—EIRE, i BFMMRINELEE ChatGPT #&
Excel R¥BNS B BILZIRET, EMEHMEALSERHLE, RAMWSEE EXSHEHT
E LRIBREL,

AT

2E
- BN EERE BB S KSR T2
- BN KE B TIER B8
e

- Kyosei.ai EBIHE AR ATHEES
-OneAD &ERERA TI26M

- BRI H DA RIE RIEEED 2019 - FES
- PEBESRM5 HHEEE 2019 - S

-BREARMIGEYE  FBEH 2015 - TS (FFHRERFFEL >5000 /)

I RINFEE
- R

- EFFSME
- ERGEE

- ViewSonic

- B

- B IREE

- MRARE

- E#R S E

- B EEERT

-IEEERREREDD



B YEP N

B 5T 1. ChatGPT &4 (0.5hr)
- ChatGPT 2HE

- ¥ OpenAl BR5%

- ChatGPT MBS %, LIRS

BT 2. ChatGPT & #5147 (0.5hr)

- EBIEEE?

- Power Query £t

- aNfaTEE 2K ChatGPT E BN MAEEE 2

2l 56t 36 ARAMMER, BEEMER

BT 3. ChatGPT EH 2 #7#7 (1hr)

- IR D AT RN

- BB RAINERR AT

- #Et AR A p et E4E

- TRBIRZRAVEHE R

- NfaT A ChatGPT B &4 R Excel A= ?

5l ARSI RETEF URKEL T

B 5T 4. ChatGPT & 4 ¥&Hf7 (0.5hr)
- ChatGPT & # i

- Fl Power Query E AR & ¥
-ALNEFITEBN

B2l BnSEmth R, KRESIER ST

Bt 5. ChatGPT A=A Ak ffT (0.5hr)

- FH ChatGPT HI|ErE4iE

- Fi ChatGPT BEIE 4 Excel &

- 8N{a] A ChatGPT #ERR Excel A AIEEER

HE IEEFEES QA EFKRESHT
BT 6. ChatGPT E4£EiE HHT#RE (0.5hr)

- FA ChatGPT BEIE £ 8B TiRE
- BBELEERET Email



- A ALNEFH S E A EERET Email

HE BPEASRESTHRE & £ Email

Bt 7. A Al #HEERKRSB (0.5hr)

- Fi Excel B / Power Bl T & & #tRBILE R

-A A TESHEREFREXZR

- A Al /NVEFEIE Al TE$ES (prompt)

HE: AP ESBITEREILER, FIA Al TEEASFIBREEMBE

fn#Z. Excel x Word #8&+%(0.5hr)
-HETE IS ERER

HE HEEL S THERMR

AREEITAR:

- 1%5R 50~60 5 f&

- KB 10 88,

- XBEH 10 288 QRA B
- A RFEA 6~6.5 /B

fisE:

RERETENEES:

Microsoft Excel (M365 kiz &)

Microsoft Word ( M365 hizA)

Microsoft Power Bl Desktop (3 %% B #E L MR RETIR)
ChatGPT ER5%

Microsoft BRS5 (5 iAEB E thiELS)

$&5{# A Windows EX£R#MERY

ok wd =

EEEAFTERE:
1. EARH Excel #4E (I : infaTEmE . HEFFThER)
2. ER#) Excel B2 (45 : VLOOKUP, SUM. AVERAGE. LEFT K20


https://support.microsoft.com/zh-tw/account-billing/%E5%A6%82%E4%BD%95%E5%BB%BA%E7%AB%8B%E6%96%B0%E7%9A%84-microsoft-%E5%B8%B3%E6%88%B6-a84675c3-3e9e-17cf-2911-3d56b15c0aaf

